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Request Universal Background Check for Students

PRISM

This document will guide you on how you can request your Background Check via Exxat
through universal.

1. Clickthe “Compliance” button on the Dashboard page:

@ Compliance

Upload documents needed for clearance to participate in

clinical education ll

Documents need
attention

2. Select the Universal-Background Standard document from the list of document to
Get Started.

= Compliance

B2 oocuments | Approved 1  Documents| Pending Review

11  Documents | Needs Attention
Please select any specific document to see its details

MANDATORY REQUIREMENT (14) T

CATEGORY STATUS
Universal - Standard Background Check

Dueonjul 01,2022  VERIFICATION / IDENTITY DOCUMENTS

Get Started

3. Click the F icon next to the “Universal Details” in the centre screen to begin the
process

X Universal - Standard Background Check

Your academic program may share this document with clinical sites at which you are placed

Universal - Standard Background Check

Gu
Get Started
Due on Jul 01, 2022

Universal Details

Background Check Details
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4. On the right, a sidebar will open allowing you to select a package(s). Select the
correct “Radio button’ and this will enable the “Request Screening” button for you to
continue.

NOTE: PLEASE USE YOUR LEGAL NAME

Universal Details

First Name

John

Last Name

[ Worker

(® Background Standard

* Social Security Address/Alias Trace

* County Criminal Search-7 Years (All counties developed by the Social Security Trace within the past 7 years.
* USA CriminalSearch and USA Offender.

* FACIS Level llI

The Background Standard package includes all third-party fees other than the New York Statewide (NYOCA) which would be billed to the
client when applicable.

5. After you submit the request, the document status will show “In Progress” and the
Universal Status will be “Invitation Sent”.

In Progress
==t yxat's document status
Universal Details
First Name Last Name
June Bee

BGCheck Package Universal Status
Rescreen Background Invitation Sent

Request Date Universal screening status
June 012022

www.exxat.com
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6. You will receive an email from Universal. Upon clicking on the link in the email, it will
now direct you to Universal’'s website where you will complete and submit the

application.

NOTE: PLEASE USE YOUR LEGAL NAME

Universal

EXXAT

Welcome Students!

Your school h: ed with Exxat for your

Screening, which maintains the highest level of security and confidentiality.

Universal

Exxat Demo Account

Please complets the information in the fields

Exxat Demo Account

Subject Information

FirstNama o
ind checks. Screenings are conducted by Universal Background e e |:' 3 e e M
lber, birth date, and the city, state, and zip code of LastName  Warker

Before you initiate your screening, please ¥
all your residences within the past seven years.

Onc

Generational Suffix

completed the forms and p
has been pfo(tsém

Results of

. you will

ion letting you know your order

Soclal Security #

ilabh

For any questions of concerns, please contact your school

Thank you,

The Exat Team

Universal

For your comvenience. we have pre-populated t!
this information based on the information assoc

Dateat Birth

ot Address | ]

Exxat Demo Account

form with the information you aiready provided. Please male amy changes to
with your credit card account.

pnﬂemal

HOUNG SEREINIA:

You are being provided with an eloctranic copy of this document. Click the Accept and Continue button to acknowledge that you

have received and reviewed this document.

Please enter the three or four digit security code located on the.
front o back of your card

S
Payment Amount 0
:
Exxat Demo Account UlllVEl'SB.l Exxat Demo Account

w3 aceriNInG

You are being provided with an electronic copy of this document. Click the eSign and Continue button to acknowledge that you

have received, reviewed and electronically signed this document.

Disclosure Regarding Background Investigation

1

gov

Washington, D.C 20552

Exxat the C i i i i
employment| Th be the subj dda'mmune ”iwwn'imrgaﬂvemm 'mu
ASummary of Your Rights Under the Fair Credit Reporting Act r isbertsilomn i) i 0 modeé it
| interviews wi is fiends,orassacites. Thse regorts may ontan nformation regarcing
The federal F: (FCRA) promotes the accuracy, f consumer your i i ity verificati ) verification of your educationor
jes, There encies, | employment history, or other background checks.
i ds). Here s a summary § i jithi torequest whether aconsumer
‘of your majoe rights under the FCRA. For eatn 1 =

v consumerfinance govflearmmore or write to: Consumi Um\/ersal

DC.20552.
L} your
consumer report to deny your application for credit insurane
‘must tel you, and must give you the name, address and phont

» You have the right to know what is in your file. You mayre(
consumer reporting agency (your "fle disclosure”). You will b

- *~—~"-sta copy of your report. Piease be
Exxat Demo Account  isanemployment history or

=

www.exxat.com

Mffice Box 5920, Scottsdale, AZ 85261,
ssing, however, allawing the Company
e of your employment to the extent
You are provided with an electronie eopy of this document. Click the eSign and Continue button to acknowledge that you
have received, reviewed and eiectronically signed this document.
Acknowledgement and Authorization for Background Check
1 ititied DISCLOSURE REGARDING BACKGROUND INVESTIGATION and A
SUMMARY OF YOUR RIGHTS LINDEH THE FAIR CREDIT REPORTING ACT and certify that | have read and understand both of
those ing of "consumer reports® and/or 'memgauue consumer reports” by Exxat Demo
Account (“the Cwnpm\’]dlanvtlmeiﬂervecem‘m i Tothisend, |
v linis nsfnwlu‘]zralmlrﬁllmllun school or
university (public or private), i . employer, o tofurnish any and all
i i Universal ing, Inc., Post O Scottsdale, AZ 85261, 1-877-263.8033, Backiotop
com, and/or the Company itself | ag “fax’),
jid i
]
-
-
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Universal

Click the eSign and Continue button to-acknowledge that you have received, reviewed and electronically signed this docummer

Supplemental Authorization for Release of Records

Universal

Click the e5ign and Continue button to acknawledge that you have received, reviewed and electronically signed this document.

Supplemental Authorization for Release of Records

reportor i igati report{’ Ythat
y bt B A Exsiat Dema Account. Th . check?)
Siippieent 63 sy previos disdossres notirsand mithori i i A v 2 Tepotor reportf e
Credit ting Act [FCRA) and. i i nc.
supplement i P aati i in
1, Dariiel Abner, hereby authorize, any court, law enforcement agency, school. college, university [public or private), employer, or P A e :
ather i d i i ing. or
another izati behalf of Uni i hy itted by law. Th |, Daniel Abs b ize, any court, college, uni ic or private), employer, or
Include, but are not limi education, ional licensure or certification, criminal history, civil court records, other record-hoidi S : : e
driving records, and/or any other public records. S
another
| agree that a facsimile (*fax’, f this @ nclude, b imitedito, employment, education, o
driving records, and/or any other public records.
imile (*fax’), i ic copy of th
Daniel Abner
Exxat Demo Account
7/30/2018 9:28:21PM

Danie! Abner
Exxat Demo Account
7/30/2018 9:27:23PM

Backiaten

Once you submit the application, you will see this confirmation on the screen. Please print this
page for your records since you will not receive any other confirmation email from Universal.

Universal

BACKGROUND SCREENING

Thank you. Your forms have been received.

Your confirmation number is 13555131

Exxat Demo Account

Dear Student,

Thank you for initiating the screening process. Your order has been received and will be processed. Please print this page with the

confirmation number for your records.

Once your order is complete, your results will be provided to your school. For any concerns about your order, please contact
Universal Background Screening's Client Services Department at 1-877-561-5150 or via email at cs@universalbackground.com.

Thank you,

The Exxat Team

The process is complete, you may close this web browser at any time.

© 2008-2018 Universal Background Screening. Inc. All Rights Reserved. 8.5

www.exxat.com

Back to top
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8. Once you submit the application, the document status will continue to show ‘In

progress’ but the Universal status will now show as “In process”.

. Exxat's document statu
Universal - Background check : : \1
In Progress

Universal Details

First Name Last Name

e I

BGCheck Package Universal Status

Background Standard In Process

Request Date

June 10 2022

Order URL

https://portal7.universalbackground.com/Reports/Orders/ViewOrder/27511151

When the Universal status is “Invitation Sent or Pending Student information”, for

Universal drug screening, your Universal background requirement will show the

yellow banner as below. You will be able to see the + icon next to the “Universal
Details” to request screening for the ‘Universal background’ only once the

Universal Status for your drug screening is “In process”.

process” under universal status.

You will be able to request screening from Universal after your Universal- Drug Screening displays "In

Universal Details

10. Once the results have been received and automatically uploaded in Exxat, the
document status will show ‘Pending Review’ and Universal status will be seen as

“Complete”.

Universal - Background check
S —

Pending Review

Universal Details

First Name

Last Name
John

Worker

BGCheck Package

Universal Status
Background Standard

Complete

Request Date
May 18 2022

Order URL

https://portal7.universalbackground.com/Reports/Orders/ViewOrder/27154631

View Document

www.exxat.com
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11. Once your document has been reviewed, the document status will change to
‘Approved” and Universal status will remain as ‘ Complete’. To request an additional
screening, click “Add New Record” button and follow the same steps that you did to
request your first screening.

Notes:

Once you submit your application, if it has been over 2 weeks and your
results are still not available please email
ExxatCS@universalbackground.com

X Universal - Background check

Your academic program may share this document with clinical sites at which you are placed

IUnlver§la1 - Background check AN

Universal Details

First Name Last Name
BGCheck Package Universal Status
Background State of lllinais Complete
Request Date

January 27 2022

View Document

Background Check Details

Educate Smarter
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